
 EXPENSE REPORT

Name

Address

City/State/Zip

Totals
 

Business Miles -                     
Mileage Allowance = $0.66 -$          -$          -$          -$          -$          -$          -$          -$                   
Airfare -                     
Auto Rental (attach contract) -                     
Fuel   -                     
Parking & Tolls -                     
Taxi -                     
Tips -                     

Meals -                     

Lodging -                     
Other (explain below) -                     

-$          -$          -$          -$          -$          -$          -$          -$                   
Explain Other: Less: Prepaid Airfare 

Cash Advance 
Balance  Due: Traveler -$                   

Company 

Date

Account Number

Authorized Signature

Total Expenses

Traveler's Signature

Lodging

Purpose for 
Travel: 

Transportation

Meals

Travel Dates

 Office: 504.282.2632       Fax:  985.871.9696    
Southern District-LCMS   100 Mission Drive    Slidell, LA 70460-5221  


